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Porta Portal

Porta Portal is a web site that lets you store your
favorite links online. After you sign up for a free
account you can access your favorite links from any
computer. This is also a good tool to use with students.

If you have picked out specific web sites that you would If I have seen further it is
like your class to visit you can simply copy and paste by standing on the shoul-
the links to your porta portal site. The students can sign ders of giants.
into your account as a guest user where they can access -Isaac Newton

your links. Here is an example of a porta portal site
customized with educational web sites. Simply click on
the link and sign in under guest access using the
username sites4teachers.

http://www.portaportal.com/

Access Grades From Home Command Center

You may run into a situation where you will need to v Semester 1 (07-08)
access your grades from home. To do this, go to GradeQuick Web
www.edline.net and sign in as you normally would. Re- » (06-07) Semester 2
member, you will have to download the Gradequick GradeCuick Weh
Plugin the first time you access Gradequick from an- + (06-07) Semester 1
other computer. To do this, click on “Get GradeQuick CradeQuick Web
Plugin” under the command center and follow the

v et GradeCuick Plugin

prompts.

How to Recover Deleted Items in OWA
(Outlook Web Access)

Within Outlook, all items deleted from your deleted items folder are saved within the
system for 30 days. Therefore, if you empty your deleted items folder but wish to re-
trieve any of the messages or other items, it is possible to do so providing it is within 30
days.

To recover deleted items within OWA:
From the Navigation Pane open the Deleted Items folder.
Click on the Recover Deleted Items icon:
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OR:
Click on Options in the Navigation Pane.
Scroll down to Recover Deleted Items.
Click View Items. The Recover Deleted Items dialog box will appear.
Select the items you wish to recover.
Please Note: To select multiple non-adjacent items hold down the ctrl key while selecting the
columns. To select multiple adjacent columns hold down the shift key while selecting the first
and last column in the range.
Click on the Recover button:

Recover Deleted Items -- Webpage Dialog

€  https://main2k3.thompson.ctschool.net/exchange/MGc
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The recovered items will be moved back into your Deleted Items folder.

Please Note: If you delete items from within the Recover Deleted Items dialog box there is no
way to retrieve them.

Tips and Tricks

Are your desktop icons too big or too small? If you hold down the control key and then
scroll up and down with your mouse wheel you can make your desktop icons larger or
smaller.

Vista or XP? Some computers are still being sold with Windows XP. But XP is very
much yesterday's standard. New programs will come out for Vista. So anyone buying new
should go for Vista. —-Kim Komando Newsletter

If you frequently surf the net check your computer for spyware. There are free spyware
removers you can download. Try these...

Ad-Aware 2007

Spybot
Hotkeys for the quick launch:

Windows Vista allows you to use hotkeys for the first 10 items you put in your Quick
Launch Toolbar (located on the bottom left of your desktop). The hotkeys are assigned
automatically, so as soon as you add an item to your Toolbar, it will be assigned a num-
ber. The numbers go from 1 to 9 and then a 0 (zero) for number 10. To use them, type the
number of the icon you wish to select along with the Windows key on your keyboard
(that's the one with the little flag on it, usually located next to the Alt key).

Your Quick Launch items are assigned their numbers in order from the left to the right.
So, for example, if the first item on your Quick Launch Toolbar is Internet Explorer, all
you have to do to open it is hit Win + 1. If your second item is Microsoft Word, just hit
Win + 2. If your tenth program is the Windows Media Player, hit Win + 0 and so on.

If you want your programs to be in a certain order for your hotkeys, you can move them
around. You can just drag and drop them into the slot where you'd like them to sit.

Computer Tips Weekly 1-18-08. Retrieved January 18, 2008, from http://
www.worldstart.com/
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